Texas Southern University
College of Pharmacy and Health Sciences
Professional Meetings Approval Form

ASHP Midyear Clinical Meeting (New Orleans, LA)
December 4 – 8, 2011

Attendance at the ASHP Midyear Clinical Meeting requires the following pre-approval process listed below be followed for any student who plans to attend the meeting (i.e., including members and non-members of SSHP).  If permission has not been obtained prior to the requested dates, then any absences resulting from attendance at the meeting will not be excused.  

	Please follow the order below in receiving approvals
	Date Complete
	Date Due

	1)The following items need to be addressed to or provided to the organization’s faculty advisor (Dr. Aisha Moultry or Dr. Uche Ndefo) at the TMC campus in ONE ENVELOPE (NO emails):
· Letter of Intent (professionally written)
· Clearly discussing your purpose for attending the meeting
· Proof of meeting registration
· Proof of hotel reservations
· Proof of abstract submission confirmation (Required if presenting a poster)
· Attend the mandatory Travel Workshop (9/21/11)
· Proof of registration for Personnel Placement Service (PPS) or proof of written communication with potential employer/residency directors (Required only for P4 interns)
· E-mail approval from Preceptor (Required only for P4 interns)
· Approval from course coordinators regarding accommodations for final exams (excluding P4 interns)
	

















	10/07/11


















	2) Attend UH annual Residency Showcase (Nov. 4, 2011)
· Must sign-in with appointed designee to verify your attendance
	
11/04/11
	
11/04/11

	3) Attend orientation for Midyear Clinical Meeting
	TBA
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	3) E-mail approval from Office of Experiential Training (Required only for P4 Interns)
	
	10/07/11

	4) Approval of Assistant Dean of Student Services
(Signature required)
	
	10/07/11



